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Newbury & Thatcham Hockey Club
Henwick Worthy Playing Fields
Henwick Lane, Thatcham, 
Berkshire, RG18 3BN

Child protection
Incident REport Form
In accordance with Newbury & Thatcham Hockey Club’s Child Protection Policy this form should be used to record significant bullying events, all allegations, suspicions and disclosures of abuse/neglect.

Details of completing person

Name (block capitals):..................................................................Date form completed:…………………
Contact number:…..……………………………………………………………………………………….

Contact address:.…………………………………………………………………………………………..
……………………………………………………………………………………………………………..
Details of the event

Date/time of event/conversation:………………………………………………………………………….
Name of individual(s) involved:…………………………………………………………………………..
Location & name(s)/contacts of any witnesses:.......…………………………………................................
……………………………………………………………………………………………………………..
Description of event/conversation (be very clear about what is actually said, be as specific as the situation allows).  Record exact quotes where possible:

……………………………………………………………………………………………………………..
……………………………………………………………………………………………………………..
……………………………………………………………………………………………………………..
……………………………………………………………………………………………………………..
……………………………………………………………………………………………………………..
Details of any action(s) taken

Provide a brief outline of any advice given and/or actions taken, including any other people contacted:

……………………………………………………………………………………………………….…….

……………………………………………………………………………………………………………..
……………………………………………………………………………………………………………..
Has the young person been informed that the information they have provide will be treated with respect and only used in their best interests.  This means discussing the situation with other carefully selected responsible people.
Yes/No
Recording and reporting

In all instances this form must be passed to the Child Welfare Officer.

Signature of completing person:…………………………………………………………………………..
Action(s) taken by Child Welfare Officer
Date form received by Child Welfare Officer:……………………………………………………………

Action(s) taken:…..………………………………………………………………………………….…….

……………………………………………………………………………………………………………..

Signed by CWO:………………………………………….Date:…………………………………………








































































